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MOPSIAOK
YHHUYTORKCHUA, 6JIOKI/IpOBaHI/IH NMEPCOHAJIBbHBIX JAaHHBIX

1. Obwue nonoscenus

Hacrosmmii [lopsnok onpenensieT ycaoBust U CIOCOOBI:

- YHHYTOXEHHUS OyMa)KHBIX HOCHTENCH (JOKYMEHTOB), COJICpIKAIHUX IEpPCo-
HaJbHBIEC JAHHBIE MO JOCTHXKEHUIO 11eJId 00paOOTKU ITUX MEPCOHATIBHBIX JIaHHBIX;

- NIEPCOHAJIBHBIX JIAHHBIX B MAIIMHHBIX HOCUTENSAX MH(OpMALMH, B TOM YHCIE
NEPCOHAIBHBIX JAHHBIX, U IPU HEOOXOAMMOCTH CaMUX MAaIIMHHBIX HOCUTENEH MHPOP-
MallHH.

2. BJlOKllpOGaHue U YRUYMOIHCEHUE NEPCOHAIbHbIX oaHHblx, codepmcamuxcz 6
MAWUHHBIX HOCUmM ETIAX uu¢0pmauuu

2.1. brnoxupoBanue uHGOpPMAIIMHU, COACpPKAIICH MEPCOHANBHBIE JaHHBIE CYyOBEKTa
IIEPCOHAIBHBIX TaHHBIX, IPOU3BOJINUTCS B CIIy4asX:
® CCIM NEPCOHAIBHBIE JAHHBIE SIBISIOTCS HEMOJHBIMH, YCTapPEBIIMMH, HEIOCTO-
BEPHBIMU;
® €CIIM CBEACHHUS SIBIISIFOTCS HE3aKOHHO IMOJIyYEHHBIMH WJIM HE SIBISIOTCS HEO0OXO-
JUMBIMU U151 3asIBJICHHOM ONEpaTopoM MEPCOHANBHBIX JaHHBIX LEIH 00pabOTKH.

2.2. B cnyuae monatBepxkaeHUsi (akTa HEJOCTOBEPHOCTH IMEPCOHAIBHBIX JAaHHBIX
ynojiHoMoueHHOe OnepaTtopoM JIMII0 HA OCHOBAHMM JTIOKYMEHTOB, MPEICTaBICHHBIX
CyOBEKTOM TMEPCOHABHBIX JIaHHBIX, YIOJHOMOYCHHBIM OpPTraHOM IO 3alllUTe IpaB
CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM MOJIYYEHHBIX B XOJIE€ CaMOCTOSTEIBLHON MpO-
BEPKH, 00513aHO YTOYHHUTH MEPCOHANBHBIC JaHHBIC U CHATH UX OJIOKUPOBAHUE.

2.3. B ciayuae BbISIBJICHUS HETIPABOMEPHBIX ACHCTBUN C NMEPCOHATBHBIMU JaHHBIMU
ynojiHoMoueHHoe OnepaTopoM JIMIO 00513aHO YCTPAaHUThH (OpraHU30BaTh YCTPAHEHHE)
JOMyUIEHHbIE HapylieHus. B ciayyae HEBO3MOXXHOCTH YCTpPaHEHHUS JOMYLIEHHBIX
HapyIIeHU HEOOXOANMO B CPOK, HE TPEBHITIAIONTNN TPeX pabOYMX THEH C IaThl BISIB-
JIEHUSI HENPABOMEPHOCTH JIEUCTBHI ¢ IEPCOHAJIBHBIMHU JIaHHBIMHU, YHUUTOXHUTH I1E€PCO-
HaJbHBIE JTAaHHBIE.

2.4. O0 ycTpaHeHUU IOMYIIEHHbIX HApYUICHUH WM 00 YHUUYTOXKEHUH NEPCOHAb-
HBIX JJaHHBIX yHoJHOMOYeHHOe OnepaTopoM JIMLO 00513aHO YBEIOMUTH CYOBEKTa mep-
COHAJIBHBIX JaHHBIX, @ B Cilydae, €Clid OOpallleHHe WM 3arnpoc ObUIM HampaBiCHBI
YIIOJTHOMOYEHHBIM OPTraHOM I10 3alIUTe NMpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, TaK-
K€ yKa3aHHBIN Opras.

2.5. YnonHomoueHHoe OmepaTopoM JHIO O005S3aHO YHHUYTOKUTHh IEPCOHAIbHBIC
JaHHbIE CyOBEeKTa MEPCOHATBHBIX JAHHBIX B CIIydasx:

® JIOCTH)KEHUS LIeTH 00pabOTKH MepCOHANbHBIX JaHHBIX ONEpaTop;

® 0T3bIBa CYOBEKTOM corjiacus Ha 00pabOTKy CBOMX MEPCOHATIBHBIX TAHHBIX.



2.6. YHUUYTOXKEHUE IEPCOHATBHBIX JAaHHBIX OOJIXKHO OBITH OCYHICCTBJICHO B TCUCHUC
TPpECX ,ZIHeﬁ C YKa3aHHBIX MOMCHTOB. B cornmacuu CY6T)CKT8, IICPCOHAJIBHBIX JAHHBIX Ha
06pa60TKy CT0 IICPCOHAJIBHBIX AJAdHHBIX MOTYT OBITH YCTAHOBJICHBI MHBIC CPOKHW YHH-
YTOXCHUS IICPCOHAJIbHBIX HAHHBIX IMPU HOCTHUKCHHUH LCIN 06pa6OTKI/I IMCPCOHAJIBHBIX
JaHHBIX. Y1oJIHOMOYEHHOE OHepaTOPOM JIMOO IOOJIZKHO HAaIIpaBUTb YBCIAOMIICHHC O
(baKTC YHUYTOKCHUA IICPCOHAJIBHBIX JTAHHBIX CY6’[>6KTy INCPCOHAIIbHBIX TAHHBIX.

3. Paboma c oymasricnvimu Hocumenamu (00OKymeHmamu)

3.1. Bunp! v mepuoibl yHUUTOXKEHUST OyMaXHBIX HOCUTENCH, COJIepIKaIIUX Tep-
COHaJIbHBIEC TAHHBIC, IPEICTABIICHBI B TabuIIE 1:

Tabmuma 1
Bunel v nepuoasl yHUUYTOXKEHUS] OyMa)kKHbIX HOCUTENEH, COIep KaIlUX TEPCOHATbHbIE
JTAHHbIC
JlecTBHSA MO
Ne Cpox OKOHYAHUU
JlokymeHT
n/n XpPaHeHHUsl | CPOKa XpaHe-
HHS
1. | JloxyMeHTHI (CBeeHHs, COAEpKaIUE IEPCOHATIb- 75 ner YHHAUYTOXKEHNE
HbIC JaHHBIE 0 paboTHHKaX Oreparopa), nepeaaH-
Hble U CPOPMUPOBAHHBIE MTPU TPYAOYCTPOUCTBE
paboTHUKA.
2. | JlokyMeHTbI O BOCIMTaHHUKAX (CBEIEHUs, COJEP- YCTaHOBJIE- | YHHUYTOXEHUE
)Kalue ePCOHABHBIC JAHHBIC BOCITUTAHHUKOB). HBIE JUIS
JAHHBIX J0-
KYMEHTOB
CPOKH Xpa-
HEHUs
3. | pyrue moxymeHnTsI ¢ rpudom «Kondumenmmanb- XpaHATCS | YHHUUYTOXKECHUE
HO» U «/lJ1s1 cmy»kebHoro noas3oBanus» (KypHaibl | 10 3aMEHbI
yu4€Ta, CIUCKH JIOCTYTIA, SKCIUTyaTal[AOHHAS I0KY- Ha HOBBIE,
MEHTalus U T.11.) €CJIM HE
yKa3aH
KOHKpPET-
HBIW CPOK

3.2 JlokyMeHTHI, yKa3aHHbIC B 1. 3.1., JTOMKHBI HAXOAUTHCS B ceilax, oreya-
THIBAEMbIX MEYATSIMH COTPYIHHKA OTHEa KaJpoB WM yuyeOHoW dactu. MckmroueHue
COCTaBJISIFOT IOKYMEHTHI, 0OpabaThiBaeMble B HACTOSIIIIMI MOMEHT Ha pabovyeM MecTe.

3.3. Ilo oxoHYaHMM CpPOKa XpaHEHHs JTOKYMEHTHI, yKa3aHHble B 1. 3.1., yHu-
YTOXKAIOTCS MYyTEM M3MENbUYEHUSI Ha MEJIKME YacTH (WJIM MHBIM CIIOCOOOM), MCKIIIOYa-
IOLI[ME BO3MOXKHOCTh MOCIEAYIOIIET0 BOCCTAHOBIICHUS MHPOPMALIUU UITH COKUTAIOTCSL.




4. Paboma ¢ MAQuUHHBIMU HOCUmMENIAMU UHPOpManuU
4.1. Buapl ¥ TepUOIbl YHUYTOKCHHS TIEPCOHAIBHBIX JAHHBIX, XPaHUMBIX B
AIEKTPOHHOM BHE («daiaax») Ha KECTKOM Aucke komribioTepa (namee — HXKMJI) u
MAIIIMHHBIX HOCHTEAX: KoMmmakT auckax (mamee — CD-R/RW, DVD-R/RW B 3aBucu-
MocTH OT gopmara), auckerax 3,5 1.4Mb (manee — FDD), FLASH-nakomuTemnsx.
Tabnuma 2

BI/II[BI " ICPHUOAbl YHUYTOKCHUSA IICPCOHAJIBHBIX TAHHBIX, XpPAHUMBIX B 9JICKTPOHHOM
BHJIC HA )KCCTKOM AMCKE KOMIIBIOTCPA

e Cpox JlelicTBUSA M0 OKOH-
u/n HNudopmanus, BUI HOCUTEJISA XpaHe- YaHUM CPOKA Xpa-
HUSA HEeHMs
1. | ba3a naHHBIX aBTOMATU3UPOBAHHOWN MH- o co3znma- | [loBTOpHOE UCITIONB-
dbopmarnrionHo# cuctemsl Omnepartopa. HUs OoJiee | 30BaHUE HOCHUTEIIS
Hocwurens: ¢aitnsl na HKM]] cepBepa aKTyallb- | JJIs 3alMCU OYepen-
HOU KO- | HOM pe3epBHOM KO-
005078 muu bJl, B cimy4ae
HEBO3MO>XHOCTH —
YHHUUYTOKEHUE HOCH-
TEJIs; YAAJEHne ap-
XUBHBIX (DailyioB ¢
HXMJI
2. | baza nmanHbIX  aBTOMaTM3UpOBaHHOW WH- | Jlo co3na- | [ToBTOpHOE HCTIONB-
dbopmanmonnoit cuctembl «1C Ilpeanpus- | Hust 60s€e | 30BaHHE HOCUTENS
tue-Kagps». aKTyaslb- | JUISl 3alIMCH O4Yepeli-
Hocwurens: ¢aitnst na HXM]] cepsepa HOU KO- | HOM pe3epBHOM KO-
005071 muu bJI, B cinyuae
HEBO3MO>XHOCTH —
YHHUUTOKEHUE HOCH-
TEJIS; YAAJEHue ap-
XUBHBIX (DailyioB ¢
HXXMJI
3. | baza naHHBIX aBTOMaTU3UPOBAHHOW WH- o co3ma- | [IoBTOpHOE UCIIOJIb-
dbopmanmonnoit cuctemsl «1C Byxrante- HUs 0ojiee | 30BaHUE HOCHUTEIIS
pus». aKTyaslb- | JJISl 3aIIMCH OYepei-
Hocwurens: daitnst na HXM]] cepsepa HOU KO- | HOW pe3epBHOM KO-
100507071 nuu b/l, B cinyyae
HEBO3MO>KHOCTH —
YHHUUYTOKEHUE HOCH-
TEJIS; YAaJeHue ap-
XUBHBIX (pailyioB ¢
HXM/I

4.2. Mammnnble HocuTenu nHpopmanuu (3a uckmoyennem HXXMJI), nepeurc-
JeHHblE B ILI. 3.1. TOJKHBI HAXOAUTHCA B cel(e, orneyaTblIBA€MOM I€YaTbl0 OTBET-




CTBEHHOI'O COTpPYJHHKA (Kpome (hopMHpyeMbIX MM oOpadaThlBa€éMbIX B JAHHBIN MO-
MEHT Ha pabo4yeM MecCTe).

4.3. Ilo OKOHYaHUM YKa3aHHBIX CPOKOB XPAHEHHs, MAIIMHHBbIC HOCUTEIU WH-
(dopMaruu, NoUIekKalle YHUUTOXKEHUIO, PU3NUECKH YHUUYTOXKAKOTCS C LENbI0 HEBO3-
MO>KHOCTH BOCCTAHOBJIEHUSI U JAJIBHEUILIEr0 HCIOIb30BaHUS. DTO JOCTHIAETCA MyTEM
nehopMUPOBaHNUS, HAPYIICHUS SAMHOMN IIEIOCTHOCTH HOCUTEIIS WIIH €T0 COKUTaHUSI.

4.4. Tlonnexamnye YHUUTOKEHHUIO (Daiiiibl, pacloNOKEHHbIE HA JKECTKOM JIUCKE
[I9BM, ynanstorcs cpeacTBaMu ONEPAMOHHOW CHUCTEMBI C MOCIEIYIONIUM «OYHIIe-
HUEM KOP3HHBD».

4.4. B cnyyae JOMYyCTUMOCTH MOBTOPHOTO MCIIOJIB30BaHUS HOCUTENS dopMmaTa
FDD, CD-RW, DVD-RW, FLASH npumeHnsercs mporpaMMHoOe yaajeHue («3aTtupa-
HUE») CONEPKUMOT0 JUCKaA MyTEM €ro (OpMaTUPOBAHUS € MOCIEAYIOLIEH 3alUChIO HO-
BOI MH(OpMAaLMK Ha JAHHBII HOCUTEb.

5. Ilopsaook opopmnenun 00KymeHmos 006 yHUUmMOoHceHuu HocumeJiei

5.1. VHuUTOXEHHE HOCHUTEJEH, CoAepKallluX IepCOHANbHbIE IJaHHBIE, OCY-
HiecTBISIET cnenuanbHas KoMuccens, cozaBaemas IpukazoM pykooaurens Oreparo-
pa. Komuccuio BO3raBisieT pyKOBOJAUTENb CITY>KObI MH(POPMAIIMOHHOM Oe30macHoCTH
Omneparopa. B cocraB Komuccnu J0KEH BXOAUTH COTPYAHUK OTE]Ia aBTOMATH3UPO-
BaHHBIX MH(MOPMALMOHHBIX CUCTEM U PYKOBOAMTEIh COOTBETCTBYIOILIEIO IMOApa3Jeie-
Hus Oneparopa.

5.2. B xoxe mpouenypsl YHUUYTOKEHHUS NEPCOHAIBHBIX JAHHBIX HOCHUTENEH
HEO0OXO0MMO IpUCyTCTBHE 4iieHOB KoMuccuu, oCyIIecTBISOMENH YHUUTOXKEHHUE Tep-
COHAJIBHBIX JJAHHBIX U MHOW KOH(PUACHIMAIbHONW MH(OPMAIMU, HAXOAAIICHCS HA TEeX-
HUYECKUX CPE/ICTBAX.

5.3. Komuccusi coctaBnseT U MOANUCHIBaeT AKT (23K3eMIUIsipa) 00 yHHUTOXKE-
HUU HOcuTeseil. B TedeHune Tp€x OHEN Mocie COCTaBICHUS aKThl 00 YHUYTOXKEHUU
HaIpaBJsA0TCd Ha YTBepxAeHue pykooautento Omeparopa. [locie yTBepxkaeHus
OJIMH IK3eMIUIIp AKTa XpaHHUTCS B ceie y pyKOBOIUTENSI COOTBETCTBYIOIIETO MO/JI-
paznenenus Oneparopa, BTOpOil 3K3eMIUISIp AKTa XPAHUTCA Y PYKOBOJIUTEINS CITYXKObI
nHdopmarmonHon 6ezonacHoctu Oneparopa.

5.4. dakT yHUUTOKEHUSI HOCUTEIIS C IEPCOHATIbHBIMU JaHHBIMU (DUKCUpYETCS B
«KypHane peructpauuu HocutTene MHPOPMAILUH, COAEPKAIIUX MEPCOHANbHBIE TaH-
HbIC ¥ WHYIO0 KOH(UIEHIMaIbHYI0 HHpOopMalnoo», rae B rpade «/lata u Homep axTa
YHUYTOXEHUS» 3aHOCATCS COOTBETCTBYIOIIME JaHHbIE. J[aHHBIN KypHaJ SBISETCA J0-
KYMEHTOM KOH(QUIEHIMATBHOTO XapaKTepa U BMECTE C aKTaMU YHUUYTOKEHUSI XPAHUT-
csl B ceilde.



